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1. In Neo Collections, Search for "Generate" 

and click on the search result as per the 

first screenshot

2.  Now it takes us to report page, here search 

for "Agency_Enabler" in the report search 

bar.

3. Click on the blue download Icon 

highlighted in the 2nd screenshot

4. Enter the Unit level ,Unit ID, Heirarchy 

'Yes/No' and Output Format.

5. Click on the generate button. This will 

queue you download to artifact.
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6.  Now search for "Artifacts" in Neo Collection 

and click on the search result as per the 

screenshot.

7. On the Download Artifact screen, on Artifact 

type – type 'Report' and click on search icon.

8. Once the Artifact type displayes 

'REPORT_MANAGER_DUMP', click on the 

Search button in blue.

8. Your download would be visible on the 

below menu. Click on 'ZIP' icon. Your file will be 

downloaded



Thank you
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